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Department of. Defense

INSTRUCTION

MAST

January 3, 1990
NUVBER 7730- 29

DA&GM

SUBJECT :  Report on DoD Civilians Enployed by the Ofice of the Secretary of
Def ense (0SD) and the Defense Agencies

References: (a) DoD Instruction 7730.29, subject as above, June 25, 1979

(hereby cancel ed)

(b) Public Law 83-767, *“Unenployment Conpensation for Federal
Enpl oyees ,“ Septenber 1, 1954

(c) DoD Instruction 7730.18, “Recurring Reports of Gvilian
Enpl oyment and Payrolls, " Septenber 11, 1989

(d) DoD 5000. 12-M “DoD Manual for Standard Data El ements, ”
Cct ober 1986, authorized by DoD Instruction 5000.12,
April 27, 1965

A REISSUANCE AND PURPCOSE

This Instruction reissues reference (a) to update the reporting requirenments
and provides for uniform preparation and subm ssion of a quarterly report on
the number and location of direct hire civilians to conply with reference (b)

B. APPLICABILITY

This Instruction applies to the Ofice of the Secretary of Defense (0SD) ,
the Inspector Ceneral of the Department of Defense (IG, DoD) , the Uniformed
Services University of the Health Sciences (USUHS) , the Defense Agencies, and
DoD Field Activities that submt SF 113-A, “Mnthly Report of Federal Civilian
Enpl oyment, " in accordance with reference (c) (hereafter referred to collectively
as “DoD Conponents”) .

C. DEFINTION

Washington, DC, Standard Metropolitan Statistical Area (SMSA). The
District of Colunbia;, Mntgonery, Prince CGeorge’s, Charles, Calvert, and
Frederick Counties in Maryland; Alexandria, Fairfax, Falls Church, Manassas,
and Manassas Park Cties; and Arlington, Fairfax, Loudoun, Stafford, and
Prince Wlliam Counties in Virginia.

D.  PCLICY

It is DoD policy to provide other Federal Agencies with necessary infornma-
tion when it is required by lawor it is in the best interest of the Governnent
and at the same time economcally feasible.

E. RESPONSI Bl LI Tl ES

1. The Director of Adm nistration and Managenent, O fice of the Secretary
of Defense (DA&M, OSD) , shall:




a. Admnister the information requirement prescribed in Section F.,
bel ow, and provide relevant policy and technical guidance to the DoD Conponents. P

b. Consolidate on a quarterly cycle, the applicable nunber and | ocation
of direct hire civilians enployed by the Ofice of the Secretary of Defense and
ot her Defense organizations for subm ssion to the Departnment of Labor.

2. The Director, Washington Headquarters Services (WHS), shall provide the
O fice of the Secretary of Defense report to include consolidated figures for al
DoD organi zations that receive admnistrative support from WHS.

3. The Heads of DoD Components, listed in enclosure 2, shall submt
separate reports.

F. | NFORVATI ON REQUI REMENTS

1. Quarterly reports shall be prepared as of the |ast day of each quarter
of the calendar year. Each report shall include a listing by State, District
of Colunbia, Puerto Rico, and the Virgin Islands, as applicable, of the nunber
of direct hire civilians enployed by the DoD Conponents concerned.

2. The report shall be submtted on hard copy using the format shown in
enclosure 1. The Data Conversion Tables (enclosure 3) shall be used for State
codes. Reports shall be sent to the Directorate for Information Qperations
and Reports, Washington Headquarters Services, 1215 Jefferson Davis H ghway,
Suite 1204, Arlington, VA 22202-4302, within 30 cal endar days of the “as of”
dat e.

3.  The aggregate nunber for the 50 States and the Washi ngton, DC, SMSA
totals shall agree with the total nunber of direct hire civilian enployees
reported on line 1 of the SF 113-A for the United States (Colums D and E).
The totals reported for the States of Maryland and Virginia shall exclude
the reportabl e personnel within the Washington, DC, SMSA. However, the
Washi ngton, DC, SMSA data shall be identified to indicate nunbers applicable
to the District of Colunbia, Maryland, and Virginia.

4, The reporting requirements of this Instruction have been assigned
| nt eragency Report Control Number 0144-DOL-QU.

G EFFECTI VE DATE AND | MPLENMENTATI ON

This Instruction is effective imediately. Forward two copies of inple-
menting documents to the Director of Admnistration and Managenent, O fice of
the Secretary of Defense, within 120 days.

A

D.0. Cooke, Director
Admi ni stration and Managenent

Encl osures - 3
1. Report on DoD Direct Hre Cvilian
2. List of Reporting Agencies
3. Data Conversion Table - State or Territory Codes - Report on DoD Direct
Hre Cvilians
2



Jan 3, 90
7730. 29 (Encl 1)

REPORT ON DOD DI RECT HI RE C VI LI ANS
BY
AS OF

UNI TED STATES TOTAL

CLEAR
STATE TEXT
CODE NAVE

(List States in al phabetical order followed by Puerto R co and the
Virgin Islands. List only those applicable. )

Washi ngton, DC, SMSA

District of Colunbia

Maryl and

Virginia

1-1



LI ST OF REPORTI NG AGENCI ES

O fice of the Secretary of Defense

Def ense
Def ense
Def ense
Def ense
Def ense

Def ense

Communi cati ons Agency
Contract Audit Agency
| nvestigative Service
Logi stics Agency
Mappi ng Agency

Nucl ear Agency

| nspector General, Departnent of Defense

Depart nent of Defense Dependents School s

On-Site Inspection Agency

Jan 3, 90
7730. 29 (Encl 2)

Uni formed Services University of the Health Sciences

2-1



CODE

01
02
04
05
06
08
09
10
11
12
13
15
16
17
18
19
20
21
22
23
24
25
26

DATA CONVERSI ON TABLE -

Jan 3, 90
7730.29 (Encl 3)

STATE OR TERRI TORY CODES

REPORT ON DCD DI RECT H RE CI VI LI ANS

STATE OR TERRI TORY

Al abana

Al aska

Ari zona
Arkansas
California
Col orado
Connecti cut
Del awar e
District of Colunbia
Fl ori da
CGeorgi a
Hawai i

| daho
IIlinois

| ndi ana

| ova

Kansas

Kent ucky
Loui si ana
Mai ne
Mar yl and
Massachusetts

M chi gan

CODE

3-1

21
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
44
45
46
47
48
49

50

STATE OR TERRI TORY

M nnesot a

M ssi ssi ppi

M ssour i

Mont ana

Nebr aska
Nevada

New Hanpshire
New Jersey

New Mexi co

New Yor k

North Carolina
Nort h Dakot a
Ohi o

Gkl ahoma
Oregon

Pennsyl vani a
Rhode sl and
South Carolina
Sout h  Dakot a
Tennessee
Texas

Ut ah

Ver nont



